Characteristics of students that work smarter rather than harder
Here is a strategy that will save you oodles of time and make assignments, papers and discussion posts easy and almost pleasurable, along with wrestling the APA demon into your service, with almost 100% accuracy.

1. You will customize Google Scholar to show Athabasca Library holdings in search results.

2. You will customize Google Scholar to provide a link called Import into RefWorks 

3. You will do a search using Google Scholar on a search phrase of interest and then view, then add articles or books of interest into your Athabasca library RefWorks account.

4. You will use a RefWorks tool called Write-N-Cite to create inline citations in work you are composing in Word.

5. At the end of your paper, assignment, discussion post composition you will use one button from Write-N-Cite to generate a listing of your references in near perfect APA format.

Customizing Google Scholar

Go to Google Scholar and click on the Settings icon [image: image1.jpg]


 to get Scholar Settings:
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Choose Library Links in the left hand column. Type Athabasca in the Find Library dialogue box and check the box next to Athabasca University Library when it appears, then Save. 
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Then click on Search Results in the left hand column and under Bibliography manager, check the radio button next to Show links to import citations into and choose RefWorks from the dropdown menu, then Save.

Now when you search Google Scholar, you will see results like:
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Using RefWorks and its Tools

View articles or books of interest, then if you need them you can do one of 2 things (or both):
1. Click on the Athabasca Univ. Library link to go to AU library and read the selected article

2. Import into your free AU library RefWorks account

If you import into RefWorks you will see:
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For this tutorial we will create a bibliography of the last imported reference, and Preview the Output Style (where we choose APA 6th edition):
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You will see the output looks just fine, so close the Preview and proceed to Create Bibliography:
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Once you press the Create Bibliography button, you will see in Word format:
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Now you will find and download the Write-N-Cite application:
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Once you have installed the Write-N-Cite application, it will appear on your Word tools ribbon. Click on its icon to start Write-N-Cite and it will appear in an adjacent window.
Click on Cite in the Write-N-Cite window and it will insert the citation at the point of the cursor in your Word document, in this case {{Yoon-Flannery, K. 2008}}. Do not worry that it does not yet look like an inline citation – it will!
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When you have finished your masterpiece, and are ready to generate your reference listing, you will go to the Write-N-Cite window and click on the Bibliography tab, then the Create Bibliography button:
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This will generate the reference listing in your Word document:
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Now you will see your References listed in alphabetic order in almost perfect APA form and format, plus your inline citations have been converted to the proper format too! I deliberately chose these references to illustrate that occasionally RefWorks gets it wrong, so you still need to check! In my case, I would need to capitalize new zealand and denmark.

Once you have done this a couple of times, it will become second nature. The payoff is that you will now be bullet proofed for all future courses, your time on task will be greatly reduced, your pleasure index will increase and best of all you need never lose another point again for APA infractions.
Jack Yensen
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