Sample functional résumé
	Resume

Glenda St. Johns

Box 6671, College Station

Iowa City, Iowa 52240

(515) 545-9856

Writing / Editing


· Wrote arts and entertainment articles for college newspaper

· Edited University of Iowa Handbook, guidebook mailed to all incoming freshman

· Published guest editorial on student attitudes in Des Moines Register
· Wrote prize-winning script for sorority skit in Fall Follies talent show

Public Speaking


· Participated in over 100 debates as member of college debating team

· Led seminars to teach job-search skills to underprivileged teenagers as part of 

campus outreach program

· Performed in summer theater productions in Clear Lake, Iowa

Managing


· Created and administered summer parks and recreation program for city of Osage, Iowa

· Developed budget, schedule, and layouts for college handbook; assigned work to photographers and copywriters

· Develop publicity campaign for Fall Follies, three-hour talent show that raised $7,000 
for The University of Iowa’s Panhellenic Council

Education

The University of Iowa, Iowa City, September 1993-June 1998

B.A. Journalism (3.81 GPA)

Speech minor; two courses in public relations

Experience

June 1997-April 1998, Editor University of Iowa Handbook
Summer 1996, Director, Summer Recreation Program, Osage, Iowa

Summer 1994, Actress, Cobblestone Players, Clear Lake, Iowa

Personal Data

Excellent health; willing to relocate

References and supporting documents
Available from Placement Office, The University of Iowa, Iowa City, IA 52242




