Create a Cmap

  

 

From the "Views - CmapTools" window:
Select File, then New Cmap. 
(The keyboard shortcut Ctrl+n may also be used.)
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A new Cmap with the name "Untitled 1" will open.
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From an open Cmap:
Selecting File, then New Cmap will also open a new Cmap. 
(The keyboard shortcut Ctrl+n may also be used.)

[image: image3.png]) Untitled 1 JoE
Ele Edt Formet Colaborate Took Window Help
New Crnap. cun

v &

CoseCmep  Cubw e
Save Cnap Cuhss ~ B8
Save Csp s, Ctishitss ®

Save Chat Session
Export Cmap As »
View Web Page
Print Prewen.
print. cri+p a concept

Ext CmapTook ctiktQ

r ——





Add a Concept

  

 

From an open Cmap:
Using the left mouse button, double-click anywhere on the Cmap. (You may instead right-click anywhere on the Cmap and select New Concept from the menu that appears.) A shape will appear with question marks inside of it.
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Type in a label to replace the question marks. Left-click on a white portion of the Cmap outside of the shape to set the label. The shape has now become a new concept.

[image: image5.png]) Untitled 1 BEF]

Fle Edt Format Colaborate Took Window Help

« Jal v

clck and drag arom to make a ink
double-click to st text

r ——





Create a Proposition from One Concept

  

 

From an open Cmap:
Left-click on the concept you would like to make a new proposition from.
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Left-click and drag from the arrows at the top of the concept. As you continue to hold the mouse button down, notice that an arrow from the selected concept will follow around the mouse pointer. (Another way to make the arrow follow the mouse pointer is to left-click once on the concept arrows, then release the button before moving the mouse.)
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If you chose to drag the mouse from the concept's arrows, drag the arrow some distance away from the concept and release the mouse. (If you left-clicked once on the concept's arrows, let the arrow follow your mouse pointer away from the concept and left-click again.) A new concept will be created, along with a rectangle that connects the two concepts.

[image: image8.png]Untitled 1

Fle Edt Format Colaborate Took Window Help

9 Jal v

< m





Type in a label for the rectangle, then left-click on a white portion of the Cmap to set the label. A linking phrase for the new proposition has now been created.
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Left-click on the new concept and type in a label. Left-click outside the concept to set the label. A new and complete proposition has been created. A proposition can have more elements than two concepts and a linking phrase. You may apply the methods described in this help section as well as Create a Proposition from Existing Concepts to add to your existing propositions.
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Create a Proposition from Existing Concepts

  

 

From an open Cmap:
Starting with two or more concepts, left-click on a concept you would like to make a new proposition from.
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Left-click and drag from the arrows at the top of the concept. As you continue to hold the mouse button down, notice that an arrow from the selected concept will follow around the mouse pointer. (Another way to make the arrow follow the mouse pointer is to left-click once on the concept arrows, then release the button before moving the mouse.)
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If you chose to drag the mouse from the concept's arrows, select another concept to drag the arrow over and release the mouse. (If you left-clicked once on the concept's arrows, let the arrow follow your mouse pointer over another concept you have selected, then left-click again.) A rectangle will appear with lines connecting to both concepts.
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Type in a label for the rectangle, then left-click on a white portion of the Cmap to set the label. The rectangle will dissappear, leaving a linking phrase in it's place. The linking phrase completes the proposition. A proposition can have more elements than two concepts and a linking phrase. You may apply the methods described in this help section as well as Create a New Proposition from One Concept to add to your existing propositions.
Save a Cmap

  

 

From an open Cmap:
Select File, then either Save Cmap if you intend to save editing on an existing Cmap, or Save Cmap As to save a new Cmap. We will use Save Cmap As to demonstrate how to save a new Cmap.

[image: image14.png]#/ Untitled 1 |BE=]
Fle Edt Fomat Coleborate Took Widow tHelp

| tewcnap cuan =
CoseCmen  Culw e
Save Cnap Cuiss AL
Save Cnap A, CHSHALES ®
ES

Chat Sessi

 Export Cap As

View Web Page

| print rewiem
rint.

Ext CmapTooks

cri+p
i

ra —





The "Save Cmap As" window will appear. Here, you can label your Cmap, give it a focus question, and assign keywords to it. The Author, Organization, and Email text fields are where you can add additional identifying information. These fields may be already filled with default values. The values are taken from Preferences... under Edit from the "Views - CmapTools" window.
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The next image shows the "Save Cmap As" window filled with identifying information. At the top of the window, there is a computer button that lists the contents of the My Cmaps folder, and a globe button that lists the servers that are a part of Places. The computer and globe buttons give you the option of saving your Cmap locally, or saving it on a Cmap server that you have permission to use. For our example, we will left-click Save to save the Cmap to My Cmaps.
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The "Saving Cmap" window will show the progress of the save request.
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Switch to the "Views - CmapTools" window. The Cmap you saved will appear under the My Cmaps heading.
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